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OFFICE OF THE UNHCR REGIONAL REPRESENTATION IN JAKARTA

INTERNAL/EXTERNAL VACANCY NOTICE

JOB DESCRIPTION
09/INSJA/012

Date of Entry on Duty: 2 January 2010

Functional Title: Protection Assistant

Post Number: (to be allocated in due course)

Duty Station: Tanjung Pinang

Duration of Assignment: 3 months with possibility of extension to 30
June 2011

Category and Level: GL-6

Closing Date: 30 October 2009 (3 weeks)

1. Duties and Responsibilities

Under the direct supervision of the Assistant Protection Officer and
overall supervision of the Senior Regional Protection Officer the
incumbent will perform the following duties:

1. In close co-ordination with relevant authorities such as the immigration
and the police offices in areas covered by respective duty stations,
ensure access to asylum procedures by individual cases;

2. Initiate and undertake eligibility assessments for individual cases and
report to the EligibilityOfficer based in Jakarta;

3. Act on the reports received from asylum seekers, refugees or from the
local authorities, and provide prompt protection interventions as
required;

4. Maintain liaison with local authorities including the administration, the
immigration and the police in order to organize and follow up on the
training activities regarding the protection and treatment of refugees and
asylum seekers;

5. Assist in assessing welfare and providing assistance to persons of
concern to UNHCRin particular those in prisons or detention centres in
areas covered by respective duty stations;

6. Oversee the integrity of refugee/asylum seekers registration system and
statistics in areas covered by respective duty stations;

7. Act as interpreter and translator when needed;
8. Assist in durable solution activities;
9. Perform other duties as required.




